IIpusnoxxeHue K NUCbMy
HavyaJIbHHUKA yNpaBJICHHS
o 06pa30BaHHUIO U HayKe
aamuHKcTpauyuy r.Coun
OT Ne

MeToanueckue peKoMeHJalHH o (popmMHpoBaHHI0 yueOHOro Gonaa
o0pa3oBaTesbHOI opranu3auuy Ha 2021-2022 y4yeOubli roa

1. O0iue noJoXKeHHs

1.1. B coorsercTBuM ¢ TpeGoBanusamu ®enepansHoro 3akona «0O6 obpa-
3oBaHnu B Poccuiickoit ®enepaium» ot 29.12.2012 r. Ne273-®3 ¢oHA MIKOILHOM
GUOIHOTEKH HODKEH OBITh YKOMILIEKTOBAH MeYaTHBIMHU (MJIM) 3JI€KTPOHHBIMH y4yeo-
HBIMH U3JaHUSIMH.

1.2, KoMmiuiexToBanue ydeOHOro ¢oHIa OCYIIECTBISETCS HA OCHOBE Ieii-
crByiomero MenepansHoro nepeus yueOHukos (nanee - ®IIY), pekoMeHA0BaHHBIX
¥ JOTyLIEeHHBIX MUHUCTEPCTBOM npocBeienns PO 1is ucnons3oBadus B 06pa3osa-
TeqbHOM npornecce. AkryansHas uHObopMmauus o @IIY pasmemena Ha caire
www.fpu.edu.ru.

1.3. O6pasoBatenbHas OpraHu3allisl CaMOCTOSTENBHO OINpefeNnser Hu
yTBEpXKIaeT CIMCOK Y4eOHUKOB 13 uncia Bxonamux B OITY yue6HUKOB 1 yueOHBIX
nocobuii B COOTBETCTBUH CO CBOEM o0paszoBaTenbHO# mporpammoii (273-@3, cr.18,
u.4; c1.28, 4.9).

1.4. Hanonnesue u o06veM yueOHOro ¢oHZa MIKONLHON O6HOIHOTEKH
JIOJDKHBEI COOTBETCTBOBATh 3aauaM, CTOSAIIHM Iepesi 06pa3oBaTebHON OpraHu3aly-
eil, 1 KOHTMHI'eHTY 00yJaroIuXcs.

1.5. HopmatuB ofecredeHHOCTH ydallluxcst y4eOHBIMH MaTepHaliaMi Co-
IJIacHO JeiCTBYIOIEMY 3aKOHOATENbCTBY P!

- He MeHee OIHOro yueOHMKA B MeYaTHOH W (WIM) SIEKTPOHHOH (opme Ha

KaXIOTO YYalIErocs Mo KoMy y4eGHOMY IpeIMETy B COOTBETCTBUH € 003-

3aTeJIEHOM YacThI0 y4eGHOro IaHa 06pa3oBaTebHOM OpraHu3aliy;

- He MeHee OJHOro yueOHMKA B NE€YaTHOH W (MIM) 3IEKTPOHHOH (opme Ha

KaXJIOTO y9aIlerocs I0 KaXAOMy y4eOHOMY IpeAMETy B COOTBETCTBHH C

dopmupyeMoii 4acThio y4e6GHOro IiaHa 06pa3oBaTebHONH OpraHU3aHH.

1.6. IIpouecc ¢popmupoBaHus yde6HOTO QOHIA BHICTPAHBAETCA HA OCHOBE
JIOKATGHBIX aKTOB OpTaHHM3allMK, PEerJaMeHTHPYIOIUX TOpsAAoK (OpMUPOBaHHA,
KOMILIEKTOBAHHS, HCIOIb30BaHUsA QOHA yueOHUKOB M obecmedeHus 00yYaroluXCs
yueOHMKaMH ¥ y4eOHBIMH ITOCOOMSMH B COOTBETCTBUH C IEeHCTBYIOIUM 3aKOHO/a-
TeNbCTBOM B 007acTH o6pasoBanuu B Poccuiickoit Denepanui.

1.7. HenocpeacTBeHHOE PyKOBOACTBO U KOHTPOJb IO CO3JAHMIO U CBOE-
BPEMEHHOMY ITOTIONIHEHHIO U OOHOBJICHHIO yuyebHoro ¢onna 6ubIMOTEKH OCYIIECTB-
JISI€T pyKOBOAUTENH 00pa3oBaTebHON OpraHu3aliH.
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IIpunooicenusa k Memoouueckum pekomeHOayum

PacnopsaauTejbHbIe JOKYMEHThI 0011€00pa30BaTeIb-
HOT'0 y4YpeKACHHS, PerIaMEHTHPYOIIHE BONPOCHI
KOMILIEKTOBAHMS Y4e0HOro ()OHIA IIKOJIbLHOM
On0JIHOTEKH ¢ HeJbI0 o0ecredeHus: 00yIaIImuxcs
y4eOHMKaMu

IIpunoxenue 1

MynununansHoe o61meo6pa3zoBaTesbHOE 6I0IKETHOE YUpPEKAECHHE

YTBepxaa:

Hupexrop
BBeneHo B feiicTBue nmpukazsoM N oT«_ » 2020 r.
ITpunsaTo nexcoBeroM. [Iporoxomn Ne OT«___ » 2020 r
CornacoBaHo Ha OOIIEMKOJILHOM POJUTENECKOM KOMHTETE.
IMporokon Ne_ ot «___ » 2020r

IIpumepHoe noJsiokenne
00 yueOHOM doHae MKOALHOI OnOAHOTEKH.

1.06mme mos10KeHus.

1.1.Hacrosiiiee 1mojioxKeHHe periaMeHTHpPYeT NOpsnoK (OpMHpOBAaHHUS, XpaHEHHUS, HC-
nosis30BaHusA yuebHoro ¢onza 6ubimorekn MOBY , @ TaKXKe 3aKpeluisieT OTBET-
CTBEHHOCTb HOJDKHOCTHBIX JIHIL.

1.2. Tlonoxenue 06 yueGHOM ¢oHze ImKoMbHOH 6MOGIHOTEKM pa3paboTaHO B COOTBET-
CTBHH C JIEHCTBYIOLIMM 3aKOHOJaTebCcTBOM Poccuiickoif denepauny Ha OCHOBAHHMH HOPMaTHB-
HO-TIPaBOBHIX aKTOB:

1. ®enepansaemM 3akoHOM oT 29.12.2012 r.Ne273-®3 « 06 obpasoBanun B Poccuiickoit
Oepepanumy.

2. ®epepanpHemM 3akoHOM OT 29.121.1994r. Ne 78-@3 «O 6ubnuoTeyHoM aene»

3.Ilpukasom Munkynstyps! Poccnu ot 08.10.2012 r Nel10-77 «O6 yTBepiIeHHH TOPS-
Ka yyeTa JOKYMEHTOB, BXOAAIIMX B cocTaB 6ubnuoreynoro gonman.

4. VIHpIMH NpaBOBBHIMH aKTaMH.

9. YcraBom OO

10. ITonoxenuem o 6ubmorexe OO

2.Nopsaox ¢popmupoBanus yde6Horo ponna 6udanoTeKH.
2.1. VuebHBIi (OHM ABNAETCS COCTaBHOM yacThio 6ubamoreuynoro Gonna GubIHOTEKH
00 .
2.2. Kommiekrosauue yuyeGHOTo (JOHAA IMPOMCXOAMT Ha OCHOBE €XErOAHO yTBEpXKAae-
MBIX DelepalbHBIX MepeyHel yueOHHKOB, PEKOMEHIOBAHHEIX K HCIOJB30BAHUIO NIPH peanunsa-
MM HMEIOIMX TOCYJApCTBEHHYIO aKKpeOUTAlHI0 00pa3oBaTeNBbHBEIX MPOrpaMM Ha4yaabHOro
o61mero, ocHOBHOro obIero, cpemHero obmero obpa3oBaHMs, NEpEYHEH OpraHusalMi, ocy-
INECTBILIIOMMX BHIIYCK Y4eOHBIX MOCOOH, KOTOPBIE JOIYCKAIOTCA K HCIIOJIb30BaHHIO IIPH pea-



JH3AIMH HMEIOMHUX TOCYIAapCTBEHHYIO aKKpeIUTalHio 06pa3oBaTeNbHbIX NporpaMM. Exeroamo
yTBEpXKIAETCA IepedeHb yueOGHNKOB B y4eOHBIX ocobuit OO 5

2.3. B yue6HbIH GOHI BKIIOYAIOTCH Bce Y4eOHUKH, ydeOHbIE IOCOOHUS (B TOM YHCIIE IKC-
IepUMEHTAIBHBIE H IPOOHbIE), CONEPIKAHHUE KOTOPHIX OTBEYAET TpeOOBaHHAM IrOCYAapCTBEHHbIX
06pa3oBaTeNbHBIX CTAaHAAPTOB, 00ECNEYHBAIOMMX NPEEMCTBEHHOCTh H3Y4YeHHs AUCLHUILUIHH U
CHCTEMATH3MPOBAHHBIX 10 06pa3oBaTeIbHBIM 001aCTAM.

2.4. Tononnenue ydye6Horo ¢poHaa oGecneynBaeTCs 3a CYET CpelCTB deaepanbHoro, pe-
THOHAJIBHOTO, MyHHIMIIAIEHOTO GromkeToB (c1.35, n.2 PenepanpHoro 3akoHa «O6 o6pa3oBannu
B Poccniickoit ®efepaun»); HHbIX HCTOYHHKOB, HE 3alPEIICHHBIX 3aKOHOAATeNbCTBOM PD, B
T.4. 6€3B03ME3THOTO MOXKEPTBOBAHMS (PU3NIECKUMHU H/HIIH IOPHIWYECKHMHE JHLIAMH.

2.5. B memsx obecnedenus obywaromuxcs yuyeOHuKamu, ydeOHbMH nocobusmu OO
MOXIET B3aMMOEHCTBOBATE C APYrUMH 001me00pa3oBaTeIbHEIMH OpraHH3alMsIMH ropoJa.

2.6. Mexanu3sm ¢popMupoBaHus yye6Horo ¢onza:

2.6.1. M3yuenne | aHauM3 cocTosiHHs obecreyeHHOCTH (oHna GuOmMoTEKH ydeOHHKa-
MH, Y4eOHBIMH OCOOHSIMH B COOTBETCTBHH C KOHTHHICHTOM Y4YalHUXCA.

2.6.2. O3HaKOMJICHHE TIeJarOrHYeCKOro KoJulekTiBa ¢ denepalbHBIM MepevHeM yueOHH-
KOB, PEKOMEHJOBaHHBEIX M JOIYIIEHHBIX MHuHHCTEpCTBOM 06pa3oBaHus W Hayku PD i wmc-
IONB30BaHHUA B 06pa3oBaTeNbHOM Mpolecce, NepedHedl OpraHu3aluii, OCyIIECTBIAIOMMX H3la-
HHe yu4eGHBIX TocOoOuiA, KOTOpbIE JOIYCKAIOTCA K HCTIONb30BaHMIO B 0Gpa3oBaTeIbHOM NpoLecce
B HMEIOIIMX FOCYJApPCTBEHHYIO aKKPEIUTALMIO H PEATH3YIOMHKX 00pa3oBaTebHbIEe NPOrpaMMEl
obmero o6pa3oBaHus 06pa3oBaTENbHBIX YUPEXICHHSX, NEPEUHEM OpraHM3alui OCYINeCTBIIA-
IOLIMX H3AaHHe y4eOHBIX MOCOOHUI, KOTOpHIE JOMYCKAlOTCA K HCIOJIB30BaHHIO B 00pa3oBaTelb-
HOM IIpOLlECCE B MMEIOIUX [OCYXAPCTBEHHYIO aKKPENMTALMIO M PEAM3YIOIHMX 00pasoBaTeb-
HBIE IIPOrpaMMEI 06Iero 06pa3zoBaHus 00pa3OBaTENBHBIX YUPEX/ICHHIX M BbIGOp yueOHHKOB,
y4eGHBIX IT0COGHH, COOTBETCTBYIOIIKX 06pasoBaTensHbM Iporpammam OO .

2.6.3. YTBepX/IcHHE NepeyHs BHIOpPaHHBIX y4eOHMKOB, yueOHBIX MocoOui menaroruye-
CKHM COBETOM IIKOJBI, IPUKa30M AMPEKTOPA.

2.6.4. CocraBieHMe IEPCIEKTHBHOTO IUIaHA OOeCleYeHHs ydammuxcs ydeOHHKamH,
yueGHBIMH IOCOOMAMH Ha HOBBIH yueGHBIH roA.

2.6.5. . 3ydeHue npaifc-IUCTOB OCTABIIMKOB y4e6GHOM IMTepaTyphl

2.6.6. OopMieHHe 3aKkasa Ha NpHOOpeTeHHEe yueOHUKOB, y4eOHBIX mocobuit (nanee —
JOKYMeHTOB yuebHoro (oHAa) u (MIH) 3aKIIOYEHHE JOrOBOPOB 6E3BO3ME3THOIO MOXEPTBOBA-
HHUA Y4eOHUKOB.

2.6.7. OcyIuecTBIEHHE 3aKYIIOYHBIX MPOLEAYD (TIpsAMBbIE JOTOBOpa).

2.6.8. TIpuém u TexHndeckas 06paGoTka MOCTYNHBIINX NOKYMEHTOB yuyeGHoro ¢onaa.

2.7. Undopmanus o6 ucnomszyemex B 00 JoKyMeHTax yde6Horo ¢onia 1o-
BOMHMTCS JI0 CBEACHHUS POMHTENEH (3aKOHHBIX NPeACTaBUTENEH) 00y Yaromuxcs.

3. IMopsimox y4era, BbLIa4H H HCNO/IL30BAHASA y4eOHoro gonna mKoJbHOH 0u0aHO-
TEeKH.

3.1. Vu8T mOKYMeHTOB ydeGHOro (OHAa NOJKEH CIOCOOCTBOBATH €ro COXPaHHOCTH,
TIpaBUJIbHOMY (JOPMHPOBAHHIO U LI€JIEBOMY MCIIONIE30BAHHIO. Bce onmepanuu no y4éty npoH3BO-
ISTCH GHOIMOTEKApeM NIKOJbl, CTOMMOCTHBIH YUET BeNETCH OMONHOTEKOH H OyxrajnTepHe.
CBepka JaHHBIX GHOIHOTEKH M GyXrainTepun NPOU3BOAUTCS €XErOAHO.

3.2. [Ipomecc ydera JOKYMEHTOB y4eOHOro QoHIa BKIIOYACT IpPUEM, LITEMIICICBAHHE,
PETHCTPALlMIO TTOCTYTUIEHHH, pacnpesielieHHe Io KiaccaM, MepeMeIleHHe, BBIOBITHE, 2 TaKKe
IOJBE/IEHHE UTOTOB JBHXKEHUS yueOHOTo (QOHMA ¥ ero NpOBEPKY.



3.3. Vuer noxyMeHTOB y4eOHOro ¢oHzna mMKOIbHOH GHOIMOTEKH OCYIIECTBIAETCA B CO-
OTBETCTBHH ¢ IprKazoM MuHKynsTypsl P® ot 08.10.2012r. Ne 1077 «O6 yreepxaennn «Hu-
crpykuuu o6 ydere 6ubanorednoro Gponaa».

[Tpuxasom Munkymstypsl Poccun ot 08.10.2012r. Ne 1077 «O6 yrBepkaeHuH mopsiaka
ydeTa JOKYMEHTOB, BXOAAIINX B cocTaB 6ubanoTeunoro GoHmay.

3.4. O6yuaronMMcs, OCBaHBAIOIIUM OCHOBHBIC 00pa30BaTeNbHEIE MPOrpaMMEl, Gecrar-
HO HPeJIOCTABIAIOTCS B OJIb30BaHHE Ha BPEM MOJTy4eHHs 06pa3oBaHUs y9eOHHKH H IOCOOHS.

3.5. JlokyMeHTHI yueGHOTO (OHIa BBIIAIOTCA HA OJMH y4eOHbIA rof.

3.6. Brimaua 1oKyMeHTOB yueOHOro (oHIa NPOH3BOAUTCS B CIEAYIOLIEM MTOPSIKE:

3.6.1. O6yyaromumcs 1 - 4 xnacca — N0 pOCHHCE .

3.6.2. O6yyaromumcs 5-11 kmaccoB - MoJ pOCHHCH .

3.7. BHosp npuOBIBIIME B TeueHHe ydeOHoro roga obydaromuecs obecriednuBaroTcs 10-
KyMeHTamu y4e6Horo ¢onza u3 6uGimoTedHoro Gona IMKOIbHONH GHONHOTEKH MM IYTEM Ie-
pepacipeeneHus MeX Iy APYTHMH LIKONaMH / yepe3 oOMeHHEBIH GoHL/ B Cllydae UX HaIMYHA.

3.8. Byxranrepckuii yueT JOKyMEHTOB y4e6HOro OH/a OCYINECTRIAET OyXranrepus.

4, Tlopsanox XpaHeHHsl M BbIOLITHS AOKYMEHTOB y4ue6Horo ¢onaa mkoJbHOH 6ub-
JIHOTEKH.

4.1. XpaHeHHe H CIHCaHHEe JOKYMEHTOB yueOHOro (OHAA OCYUIECTBISETCA B COOTBET-
cTBHH ¢ npukazom Munkynstypsl PO ot 08.10.2012r. Ne 1077 «O6 yTBepxkaeHuH nopszka y4e-
Ta JOKYMEHTOB, BXOJAIIHMX B COCTaB GHOIHOTEYHOrO QoHzay.

4.2. BpIObITHE TOKYMEHTOB yueOHOTO ()OHJa M3 MIKONBHOH GHONHOTEKH MPOH3BOAMTCS
[10 IPMYHHAM BETXOCTH / GHU3MYECKHl H3HOC/, YCTAPENOCTH / TI0 COAEPIKAHHIO/, yTepe.

4.2.1. BoIOBITHE 110 BETXOCTH NPOU3BOANTCS NPH HATMYHM JA€(PEKTOB, IPHBOAAIIMX K HC-
K&XEHHIO WM NoTepe HHGOpMALUH, YXyAIAIOMHUX YI0604HTaeMOCTb, YCIIOBHA YTCHHS.

4.2.2. BpIObITHE 10 NPHYHHE YCTAapENOCTH 110 COJAEPXKAHHUIO IPOU3BOAUTCA B COOTBET-
CTBUH ¢ H3MEHEHHSAMH B «De/lepalbHEIX NepedHsX yIeOGHHKOB, PEKOMEHIOBAHHBIX (JOMYIIEH-
HBIX) K HCIIONb30BAHMIO TP PeaIH3ali HMEIOIIHX TOCYIapCTBEHHYIO aKKpeUTALHIO 00paso-
BaTENBHBIX IPOTPaMM HAYaIbHOrO 06IIEro, OCHOBHOTO OBIIET0, CpeaHero ofmero 06pasoBaHus
¥ BBeZIeHHEM HOBBIX 00pa3oBaTe/IbHBIX CTaHAapTOB 06pa3oBaTe/bHbIX IPOrPaMM.

4.3. VTepsHHBIE U NPHUIIE/IIAE B HETOXHOCTh JOKYMEHTH y1e6HOro $OHAa CIHCHIBAIOT-
csl [0 aKTy KOMHCCHEHR 10 COXpaHHOCTH ()oHa, B COCTAaB KOTOPOi BXOJAT 3aMECTHTENb AUPEK-
topa o YBP, Gyxrantep, 6ubauorexapb. AKT YTBEPXAAETCA IIOANHCHIO JUPEKTOPA.

4.4. CucaHHBIE MO aKTy JOKYyMEHTHI yueOHoro ¢poHIa MOryT OBITh HCIIONB30BAHBI I
H3rOTOBJICHHS IHIAKTHIECKOTO MaTepHana, i PeCTaBPallHOHHBIX paboT MM mepenaloTcs op-
raHM3alHsaM 10 3arOTOBKE BTOPCHIPHA.

5.0TBETCTBEHHOCTh M MOJIHOMOYHSI y4ACTHHKOB 00pa30BaTe/IbHOrO npouecca.

5.1 upexTop

5.1.1.VTBepxnaeT BEIGOp y4eGHBIX IPOrpaMM H y4eGHO-METOANYECKOH JINTEpaTyphI ULA
opraHuM3auxy o06pa3oBaTENbHOTO IpoLEcca B COOTBETCTBHH C o6pa3oBarenbHON MpOrpaMMoi,
yueGHBIM TIaHoM 06pasoBaTenbHoro yupexaenus OO

5.1.2. U3maer npuKassl 0 paclpeleleHuH QpyHKIMOHATBHBIX 06s3aHHOCTEH pabOTHHKOB
00 110 GOpMHUpPOBAHHIO, COXPAHHOCTH H HCIIOJB30BAHHIO yuye6Horo gonna.

5.1.3. KoHTponupyer 06eCe4eHHOCTh IOKyMEHTaMH Y4eOHOro ¢oHza, B COOTBETCTBUH
C yTBepXKACHHLIMH 06pasoBaTebHBIMU Nporpammamu OO

5.1.4. O6ecnieuBaeT ycJI0BHs IS XpaHeHus yueGHoro onza.

5.1.5. OueHuBaeT AesTenbHOCTh paboTHHKoB OV 10 obecneueH 0 00y atomuXCs IOKy-
MeHTaMH yueOHoro oHAa, ONpeeieT MEphl IOOIIPEHHUA.

5.1.6. HeceT OTBETCTBEHHOCTH 3@ OpraHHU3AlMIO KOMILUIEKTOBaHUA, COXPaHHOCTH H HC-
MoNb30BaHKA y4eOHoro GoHAa B LEIOM.



5.2. bubanorekapn:

5.2.1. TIpoBoAMT aHAIH3 COCTOSAHHS yueOHOro (OHAA B COOTBETCTBHH C €XETOAHOU MO-
TPeBHOCTHIO 06pa30BaTENbHOrO YUpPEXKACHHs, Peanu3yeMbIMi 06pa3soBaTeIbHBIMU HPOrpaMMa-
MH.

5.2.2. UadopMHUpyeT Mexarornyeckiii KOJUIEKTHB O BHOBb IIOCTYITMBIIMX NOKYMEHTaX
yue6Horo ¢oHaa.

5.2.3. ®opMupyeT 3adBKy Ha npHOOpeTeHHe HENOCTAIOMMX NOKYMEHTOB yue6HOro ¢oH-
Ja, yIMTHIBAs HMEIOIUEeC] HaIuune JOKYMEHTOB B ydeOHOM (oHMe MKOIbHOH OubIHoTeKH. .

5.2.4. OpranusyeT IpoLecc BEIauy U NpHeMa JOKyMEHTOB y4e6Horo ¢oHa.

5.2.5. OpraHu3yeT peMOHT JOKYMEHTOB y4eOHOro OHa CHIIAMH YYallUXCs.

5.2.6. OcymecTBIseT NpoLeaypy MpHeMa JOKyMEHTOB yue6Horo ¢oHna B3aMeH yTepsH-
HBIX.

5.2.7. TIpoBOAMT eXeroqHyIo HHBEHTapU3aluIo ydebnoro dponza.

5.2.8. Opranu3yer W NPHHAMAET HEMOCPEJACTBEHHOE y4YacTHE B NPOBEPKaX COCTOSHHA
JOKYMEHTOB y4e6HOro (oH/Ia B COCTaBE KOMHCCHH I10 COXPaHHOCTH (OH/A.

5.2.9. Hecer HEMOCPENCTBEHHYIO OTBETCTBEHHOCTh 32 YYET, COXPAHHOCTh M BBIOBITHE
JOKYMEHTOB y4eOHoro ¢poHza.

5.3. 3amecTHTeE b AUPEKTOPA:

5.3.1. Opraum3syet pa6oTy no paspaborke 06pa3oBaTENbHOM IPOrpaMMBI IIKOJIEL.

5.3.2. CBOEBPEMEHHO OPTaHM3yeT, KOHTPOJIMPYET H HECET OTBETCTBEHHOCTH 32 paboTy
peJIMETHEIX METOAMYECKUX OOBEAMHEHHH MO GOPMHPOBAHMIO MEPEYHS HEOOXOXMMBIX JIOKY-
MEHTOB yue6HOro (poHza B COOTBETCTBHH ¢ DelepalbHEIM epeYHeM YYEOHUKOB.

5.4. PykoBogaTe/IH NPeAMETHLIX METOAMIECKHX 00beIHHeHHIi:

5.4.1. CBOEBpEMEHHO OPTaHH3YIOT, KOHTPOIMPYIOT H HECYT OTBETCTBEHHOCTH 3a paboTy
yuuTeseli-IpeIMETHUKOB CBOET0 METOIMYECKOr0 00bedMHEHHs MO (HOPMHPOBAHHMIO NEpEYHS
HeoGXO0UMBIX IOKYMEHTOB ydebHoro GoHza B cooTBeTCTBHM ¢ DesiepanbHbIM NnepevHeM yueo-
nukoB. CBOGBPEMEHHO NMEPENAIOT MepedeHb HeOOXOMMMBIX NTOKYMEHTOB yueGHoro ¢oHza B
LIKONBHYIO GMOMHOTEKY 1A JaibHEHINe! opranu3auyiy paGoThl 1o ¢opMHUpOBaHHIO y4EOHOTO
donma 1 obecredeHns yauXcs JOKyMEHTaMH y4eGHOro ¢onna OO .

5.5. Yuurens — npeAMETHHKH:

5.5.1. CocTaBisIOT TepedeHbh HEOOXOMUMBIX JOKYMEHTOB yueOHOro ¢oHza B COOTBET-
creun ¢ DexepanbHEIM TepeuHeM Y4eOHHKOB 1A 06yHaroMmUXCs, OTBEYAIOIHMX TPEOOBAHHMIM
obpasoBarensHbIX porpamm OO , KOHTPOJIMPYIOT U HECYT OTBETCTBEHHOCTH 32 HC-
NOJIb30BAHHE H COXPAHHOCTH JOKYMEHTOB yueOHOro QoHna B pamMkax oGpa3soBaTe/bHOrO Mpo-
necca.

5.6. KiaccHble pyKOBOJHUTENH:

5.6.1. Y4acTBYIOT B BelJiaue U IpHeMe JOKYMEHTOB y1eGHOro GpoHza.

5.6.2. KOHTpONMpYIOT HaiMYHe AOKYMEHTOB y4eOGHOro QoHIa y KaXJOro ydaumlerocs
KJiacca.

5.6.3. Undopmupyior poaurenei, o0y4aioluxcs O MEPEYHE HOKYMEHTOB yueGHOTO
(onaa, BXOAAIMX B KOMIUIEKT IIKOJIBHHKA JIAHHOTO Kiacca. ITpoBOAAT UHCTPYKTHBHOE COOpa-
Hue ¢ OOYyYAIOUMMHCA H PORHUTENSMH (3aKOHHBIMH NPEACTAaBUTENAMH) 110 O3HAKOMJICHHIO C
TIpaBuIaMH TIONB30BAHHS IKOJIbHOM 6MOIHOTEKH M MEPaMi OTBETCTBEHHOCTH 3 YTEPIO M MOp-
yy JOKyMeHTOB y4e6HOro GoHza.

5.6.4. Opranu3yIoT JMKBHAALHMIO 38/I0/DKCHHOCTH 110 IOKyMEHTaM yueGHoro ¢poHzna oby-
YaloIMMHCS Kjlacca.

5.6.5. HecyT OTBETCTBEHHOCTD 32 HCIIONIb30BAaHHE H COXPAHHOCTh AOKYMCHTOB y4ye6HOro

¢doHmaa.



5.7. Komuccust mo coxpanHoctu gonga:

5.7.1.He pexe 1 paza B 4eTBEpTh NPOBOAMT NPOBEPKY HCIONL30BAaHHA H COXPaHHOCTH
IOKyMEHTOB yuyeOHOro ¢oHza.

5.7.2. IlpuHuMaeT peiieHHEe 0 HEOOXOIMMOCTH PEMOHTA MJIM 3aMEHBI JOKYMEHTOB y4e6-
Horo oHJa B TeYeHHe Y4eOHOro rojia, T.e. B IEPHOA HX HCIIOIB30BaHHS.

5.8. O0yuaommuecs:

5.8.1. ITonyvaroT B Ge3B03MeE3AHOE IONH30BAHHE M HMCIONB3YIOT JOKYMEHTH y4eOHOro
doHIa B COOTBETCTBHH C JAHHBIM IOJIOXEHUEM U NPaBHIIAMH MONB30BaHHUS IIKOIBHOH 616IHO-
TEKH.

5.8.2. OGs3aHbl OepeXHO OTHOCHThCA K JOKyMeHTaMm ydeOHoro ¢onza. JIOKyMEHTHI
yueOHOro ¢poHAa AODKHEI GBITH OOEPHYTH YHAlMMHCSA B CHEMHYIO OOJIOXKKY (CHHTETHYECKYIO
wi Gymaxnyio). Ha mporspkenuu Bcero yueGHoro rojga yudainuecs oOsi3aHbl CIEOHTH 3a Lie-
JIOCTHOCTBIO H COXPAHHOCTHIO 00JIOXKEK M COIEPIKUMOro JOKYMEHTOB yueGHoro ¢oHza, BOBpeMs
NPOH3BOAUTH HX PEMOHT MM 3aMEHY.

5.8.3. HecyT OTBETCTBEHHOCTD 32 COXPAaHHOCTb M CBOEBPEMEHHBIH BO3BpaT B MIKOJIBHYIO
OHOMHOTEKY JOKYMEHTOB yueGHoro ¢oHa, NPEROCTaBICHHEIX MM B 6€3BO3ME3HOE 110JIh30Ba-
HUE.

5.8.4. o oxkoHwaHuu ydeOHoro roja o6Gs3aHBI cHaTh NOKYMEHTHI yuyeOHOro Qonzna B
HIKOJIBHYIO 6HOIHOTEKY.

5.8.5. Ilo oxonyanuu o6yuenus B OO 00s13aHE! coaTh JOKYMEHTH y4eOHOIO
¢ouna B mKonbHYI0 6uGIHMOTEKY. BhiNaua MHYHBIX JOKYMEHTOB y4allMXCs, IPH HAIMYMHA 3a-
JOJDKEHHOCTH B IIKOJBHOM 6HOIMOTEKE, MOXET OBITH IPHOCTAHOBIICHA.

5.9. Pogurenn:
5.9.1. OGecneyrBalOT COXPAHHOCTH NMOTYyYEHHBIX YYallMMHCS B 6€3BO3ME3HOE MONB30-
BaHHE JOKYMEHTOB y4eGHOro ()OHAa B COOTBETCTBHMH C NOJNHMCAHHBIM AorosopoM Mexay OO
» ¥ POAUTEIAMH yYCHHKA.
5.9.2. OTBe4aroT 32 BO3BPAT B HaIJIEXKAIEM COCTOSHHM JOKYMEHTOB yue6Horo Gonna B
IIKOJIbHOM 6MOJIMOTEKE IO OKOHYaHHH Y4eOHOro roja, a Takxke B ClIydae Iepexoja B IpYyrylo
06pa3oBaTe/IbHYIO OpraHH3alHIO HIH BEIOEITHA 00yYaroIerocs.



«

ITpunooicenue No2
IIpukas

» 202_ 1. Ne

O dhopmupoBaHHHK NEepeyHs y4EOHHKOB,
IUTAHUPYEMBIX K MCIIOJIE30BAHHIO
B 06pa3zoBaTeIbHOM mpornecce

Ha - y4eOHblIit roj.

IIpuka3sbiBaio:

1. VYuurensM — npeAMeTHHKaM cBepuTh JeicTByromuit GITY ¢ yyebHpIMM nporpamMMami Io
BceM npeameram OOIL.

2. PykosogutensMm MO mnpoBecTH 3acefaHHe METOAHYECKHX OOBEAMHEHHMH, cHOpPMHPOBATH
CIIHCKHM Y4eOHHKOB, INITAHUPYEMBIX K HCIIONB30BAHHIO B HOBOM Y4€OHOM rofly B 110 KypHpY-
eMbIM 00pa30BaTeNbHEIM 00JaCTAM, M NPENOCTaBATh HHPOPMALIHIO 3aMECTUTEINIO JUPEKTOpa

(®.1.0.) B cpok 1o .

3. 3amectHTEmO IHUPEKTOpa (®.1.0.) cdopmupoBare Ilepeuens

y4eOHHKOB, IUIAHKPYEMBIX K HCIIOb30BaHHIO B yue6HOM npouecce Ha
yueOHBIM Troj, M IpEICTaBUTh €r0 Ha YTBEPKAEHHE B CPOK [0

4. bubnuorexapio (®.1.0.) chopmuposars [lorpebHOCTS B yueOHH-
Kax ¥ y4eOHsIX mocobusax Ha 20 - 20 yueGHbIH roJ B CpoK 10

5. KoHTponp 3a MCIIOJHEHHEM IIPHKa3a OCTaBJIAIO 3a COOOi.

Hupexrop OO




ITpunoocenue 3

Y4eOHHKH, BbIJAHHBIE HA yueOubI1ii rog
Hazpaune | 5A | 5B 5B sr s U LY |
yuebHuKa 31 | 29 28 40 32 28 38 HTOI'O Y-mrem_, Yyennk | Uroro
Buotorna | 31| 29| 28| 40| 32| 28| 38 226 | 3 239
bubnuorexaps 10J5(0)

ITpunosicenue 4
YueOHHKH, HaxoAAIHecA B KHHKHOM QoHIe

Hassamne | Kygee | Moma | CogrpercrBHe
yuebunxa
aBTOp DITY HToro
Couun 5 15
Buosiorus HE COOTBETCTBYET 15
bubnuorekapp ®HO

TTpunoxcenue 5
Caoanas Tabauua no yuery yyeOHHKOB

H”g s | K Buano | Moaka | Wroro | 194 | Ilnammpyeman | o
yucOHHKA acc bIAAHO ' TOT H3daHHS HANOJTHAEM OTPEOHOCTL
a4BTOD
ConR 5 239 15 254 2017
Buosorus
N 300
oHomapen 2020 320
BuoJsorus
Jlansoxenckas | g 239 5 244 2018
Pyccknit a3bIk 300
JlagbiKeHcKan 5 15 15 61
Pyceknit a3bik

Ipunoxcenue 6

Cnucox YMK, ucnoanidyemoix B OO, koTophte
He COOTBETCTBYIOT AeiicTByomemy @ITY

Ne Haumenosanue HanmenoBaune nu3aarenn(eit)
a/n ABTOp/aBTOpCKHII KOJUIEKTHB yueGHHKa Knace yveGHnKa

1 YMK Conun Buoaorus 59 Hpoda

2

bubnuorexkapp 0)5(0)




ITPOTOKOJI Ne

TIpunooicenue 7

3accaaHus NpeaAMETHOrO METOOUYECKOT O oObeIMHEHHS

yuMuTenen

ono
10)%(0)

[Tpencenarens

Cexperapp

IloBecTKka qHA:

INpucyTtcrBoBaH: YeJ.

Ilepeuucnumv PHO

B CBA3H ¢ H3MeHeHueM DITY PEKOMEHAOBATH K HCIIOJIB30OBAHHUIO B 06paBOBaTCJILHOM npouecce

crenyromue y4eOHHKH:

TopaakoBsbiii ABTOp/aBTOPCKHIl KOJLIEK-

HanmeHoBaHHe H3aATe-

HomMep y4efnuka THB HaitucHOBRHUE YIEOHMES fnge n9(eit) yuebnuka
Topeuxnii B. I., Kuptoikinn
AO «H3narensctso «llpo-
L1LLLI BA, BuHorz:nCKan JLA. u Asbyxa (B 2 yacTix) 1 e
[pencenarens / /
(moamnuce) (pacungpoBKa NOANHCH)
Cexperaps / /
(moxmuce) (pacmndpoBKa MoANKCH)



IIpoexT nepeyHs y4eGHHKOB H y4eGHBIX NOCOGHIA,
IVIAHHAPYEMBIX K HCNOJb30BaHHI0 B 20 -20_

HaumenoBaune
AsTop/aBTopcknti HanmenoBanue Ton u3na-
Knacc KOJLIEKTHB yuebruka HHA H3naTens(ei)
yueGHHKa
1 Fopeuxkuti B.I",,
Kuptomkus B.A., AO «M3parensctso
Busorpanckas JI.A. Asbyxa (8 2 actax) 2019 «[Tpoceewenne»
W ap.
2 Kanakuna B.IT AO «H
1, 3NaTENBCTBO
lopeuxuit B.T". Pyccxufl a3tk 2020 «TIpocsetteHne»
3 Kanakuna B.I,, Pycckuft a3eik (8 2 2020 AO «H3parenscreo
Topeuxwnit B.I'. HacTAX) «ITpocsemweHue»
Hupextop ono

MyHuuunansHoe obueo6pasoBatenbHOE GIOIKETHOE YUPEXKICHHE

Hudopmanus o nnaHupyeMoM KOIMYECTBE YYaLIHXCs

Yyeonsrii roa: 2021/2022

Hdara: 15.11.2020

Hapannean KoJsnuecTBo yuammuxcs
1 245
2 225
3 235
4 255
1-4
5 210
6 225
7 190
8 240
9 230
5-9
10 80
11 120
10-11
Bcero no
IIKOJIE
Hupekrop ()5(0

ITpunoxcenue 8

Ilpunooicenue 9



IIpunoxcenue 10

IHoTpe6nocts OO B Y4eOHHKAX ¥ y4eOHbIX mMocoOHAX HA
20__-20__ y4ebHbli roa

Topanxo- ABTOp/aBTOpPCKHI Haumenosauue B op e (iﬁ- Lena ¢
BblIif HOMep KOnRekThE yueGunica Knace n3zaTens(eit) P HAC, Cymma
yuebuuka yuebunka 213) pyo
lopeukuii B. T,
Kupiowkun B.A, AO «H3parenscTBO
1.1.LL11 Busorpanckas JLA. A3byka (B 2 yacTix) 1 «TpocseweHten 15 372,90 5593,50
n ap.
Kaunakuna B.IT., AO «M3parenbcTBo
1.I.1.L1.L1.2 Topewit B.T. Pycckuit a3e1Kk 2 «[pocsemenuen 10 220,00 2200,00
Kanakuna B.I1., Pycckuit a3bix (8 2 AO «M3parenscTBO
I Topeuxwuii B.I'. 4acTAX) 3 «[TpocaeieHrne 30 374,99 11249,70
HUTOI'o 55 19043,20
bubnuorexaps DOUO
Hupekrop ®HO




IIpunoxcenue 11

HavanpHUKY yrpaBlieHHs 110 00pa30BaHHIO U
Hayke agMuHHCTpaiuu r. Coun

MenseneBoi O.H.

CnyxebHas 3anucka

VBaxaemas Onsra Hukonaessa!
IIponry Bac pacCMOTPETh BOIPOC O AOMONHUTENBHOH 3aKyNKe y4eOHHKOB
Ha HOBBHIH y4eGHEIi roa, cormacHo TpeboBanusM PI'OC u kauecTBy 0OpasoBaHMs
11151 0611e06pa3oBaTeNBHEIX KON, B CBA3M C yBeIHYEHHEM YHCIIA 00yJarOIMXCs

B MOBY BHOoBOM 20  -20  yd4eGHOM romy BO3HHKIIA TOTPeOHOCTD B
Io3aka3e Y4eOHHKOB IO OCHOBHBIM Y4YeOHBIM JMCUHMIUIMHAM B KOJIHYECTBE
NITYK, Ha 00IIyI0 CYMMY pyo.

Cnucok yueOHUKOB npunaraetcs B IIpunoxeHun

Jata
Jupexrop
OHO
[Tpunoxenue
K ciy)xeOHO# 3anmucke
JononnurenbHast norpednocts OO0 B y4eOHHKaX M y4eGHbIX MOCOOHSIX HA
20__-20__ yuebnbiii roa
3aka3
HMopaaxo- Haumenobanue _ Llena ¢
BbIlt HOMep ABT:p/a:?rl:.;K"n Haureeﬁnuo:::ne Knace uszaarens(eit) -(:::r":o HIC, Cymma
yueGHuKa ' y yueGnua 3K3). py6
Topeuxwit B. T,
Kuprouikun B.A., AO «H3pareancTso 15 372,90 5593.50

LLLLLL | g rpancras JLA. A30yka (B 2 uacTax) ! «[Mpoceelenue»

uap.

HToro 15 5593,50




Tpunoocenue 12

Yuuduuuposantan gopma Ne

TOPI'-2
ymepnmeﬂa NOCTAHOBIICHHEM
lockomcrara
Poccus 0125.12.98 r. No 132
Kon
®opma no OKV]] 0330202
no OKITO
(opranusauus, aapec, Homep TenedoHa)
(ctpyxTypHoe nospaszencine) Bux sestensnocty no OKJTI
OcHoBaHHe A% COCTABJIEHUS aKTa fIpHKas3, pacnopsxKeHHe HOMeEp
(HeHyxHOE 384epKHYTD) nata I I
Bua oneparun
YTBEPXIAIO Py-
Howmep noky- | Hdara cocras- KOBOAMTEND
MEHTa JIEHHS
{monxHOCTL)
AKT ( ) (pacumdp
OB YCTAHOBJIIEHHOM PACXOXJIEHHUH ITO KOJIUYECTBY o
U KAYECTBY IIPU ITPUEMKE TOBAPHO-MATEPHAJIBHBIX HIEHHOCTEN
Mecrto IIPpAEMKH TOBapa
Hacrosmuii akT cocTaBieH KOMUCCHEi, KoTopad ycTa- N
110 COIIPOBOOHUTCIBHBIM JOKYMCHTaM
(nauMeHOBaHHe, HOMEp, AaTa)
AOCTaBJICH TOBap.
I'py3ootnpaBuTens
(nauMenoBanue, aapec, Homep Tenedona)
ITocraBimuk
(HauMeHOBaNHeE, anpec, HOMep TenedoHa)
Jlorosop (KOHTpakT) Ha MOCTABKY TOBapa
No OT [13 9
Cuer-dakrypa Ne ot “ ”
Crnoco6 xocras-
KU Ne

(BHA TPAHCNOPTHOrO CPEACTBA)

O6HapyKeHBI ClIeyIOIHe HECOOTBETCTBUSA (EpeUHCIIsieTe):

1. KosmngecTBO TOBapa

2. KauecTBO H3gaHuit

3. KonuyecTBo OCMOTPEHHO# MPOAYKIMH (TOBapa) U XapakTep BhIABICHHBIX He(eKTOB:

Ne
n/m

HanmeHoBaHue Npoayk-
uHH (ToBapa) Ea. uam.

Kosn-Bo

H3 nux 3abpakosa-
HO

XapakTep BbIAIB/IEHHbIX Je-
texToB




IIpunoscenue 13

AKT Ne
0 CIIMCAHMH HCKJIIOYEeHHOMH n3 OHbanoTeKH Jm'repaTypu'

Kops!
®opma no OKYJ( 0504144
OT «_» 200__r. MHara
VupexneHue no OKIIO
CTpyKTypHOE IOApa3/ie/icHUe

MaTepnanLHo - OTBCTCTBCHHOC JIHLIO

JHebeT cueta [—_—__“l
Kpenut cueta ‘—_—_:l

Komuccus B cocTtaBe

(OondicHocmb, pamunus, uma, omyecmeo)

Ha3HAuEeHHAs IPUKa30M (PacIOpsIKEHUEM) OT «__ » 202 _r.Ne_ mpowu3sBena
IIPOBEPKY COCTOSIHHS YCTApEBIIEH 110 COEPXKAHHIO U NPHINE e B BETXOCTB JIMTEPATypEI B
6ubIMOTEKE M YCTAHOBHIIA, YTO NEPEYHCIIEHHAs B CIIUCKE JIMTEPATypa MOIEXKHUT CIIHCAHHIO U
HCKIIIOYEHHIO U3 yYeTa.

TIpusoxeHue: CIIUCOK Ha HCKIOYEHHE U3 GHOIHOTEKH ycTapeBIeit o CONEPIKAHUIO U IIPH-
Ie/meli B BETXOCTH JIMTEPaTypsl. B MHBEHTapHO!M KHHTe GMOIMOTEKH BBIOEITHE JIMTEPATYPEI
OTMEYEHO.

HpeIlCCJ.IaTCJIB KOMHCCHH:

(Gonaicrocmy) (noonuce)  (pacwugppoexa noonucu)
YJieHBl KOMHCCHH:
(donacrocmy) (nodnuce)  (pacwugpoexa noonucu)
(donxcrocmes) (nodnuce)  (pacwugpoexa noonucu)
(donacHocmy) (nodnuce)  (pacwugpposxa nodnucu)

CricaHHas TUTEpaTypa CAaHa MECTHBIM YYPEXKICHHAM, 3aHAMAIOLIAMCA 3aroTOBKO} BTOpHY-
HOTO CBIpb, 110 KBUTAHIIHH No oT« __» 200_r.

HpCJICCIIaTCJIB KOMHCCHH:

(0onacHocmy) (noonuce)  (pacwughposka noonucu)
YsieHbI KOMHCCHH:
(donxcrocme) (nodnuce)  (pacuughposxa noonucu)
(donxcrnocmy) (nodnuce)  (pacuugpoexa noonucu)
(donxcrocme) (nodnucs)  (pacwugposxa noonucy)

! [1pukas MunuctepcTsa dunaticos PO ot 26 asrycta 2004r. Ne70H «O6 yrBepkaenn: HHCTPYKUHH 110 6r01KeT-
HOMY Y4ETY»



[Ipunoxenue k akty Ne « » 200_r.

CnHcok Ha HCKJIIOYeHHe H3 O0u0anoTeKH JHUTEPaTyPhI,
ycTapeBmieii o cogep:kaHuI0 / NpuIemeil B BETX0CTh (HEHYKHOe 3a4ePKHYTh)

Ne | HuBeHtapHsiit Homep | ABrop kuuru | Kommudectso, Llena, py6. Cymma, pyo6.
n/n H3JJaHUS U Ha3BaHHE HIT.
1 2 3 4 5 6
Bcero

HpencezxaTenb KOMHCCHH:

(0onacrocmy) (nodnucy)  (pacwugpposxa noonucu)
YseHb KOMHCCHH:
(0onxcnocmy) (noonuce)  (pacwughposxa noonucu)
(0onacrocmy) (noonucs)  (pacwughpoexa noonucu)

(0onxcHocmy) (noonuce)  (pacwughposxa noonucu)



Ilpunoocenue 14
Ipukas

« » 202_r. Ne

O6 yTBepAcHHH NepeyHs Y4eOHHKOB,
HCNONB3YEMBIX B 00pa30BaTENnbHOM MpoLEcce
Ha - y4eOHblit rox.

Ha ocHoBaHHH yTBEpIEHHBIX PEAMETHBIX 06IE06Pa3OBATENBHbIX nporpaMMm OV Ha
CJICAYIOLHiA roJl, B COOTBETCTBHH C 273 — @3, 4.4, cT. 12, cT.18 NPHKAa3bIBAIo:

1. YTBepmuth IepedeHb yueGHHMKOB, HCIONB3yEMBIX B 0Gpa3oBATENHHOM npouecce Ha
- yue6Heiit ron (IIpunoxenue).
2. 3am. mupexTopa (®.1.0.) B cpok mo JIOBECTH
JIQHHBIH MepeueHb YUeOHUKOB 10 CBENCHHUS:
- IEJarorH4ecKoro KOJUIEKTHBA;
- KJIACCHBIX PYKOBOAHMTEIIEH;
- poaMTeNiel yJyammxcs.
4. KoHTpOJIb 32 MCIIOJIHEHHEM [IPHKA3a OCTABJIAIO 33 CO6Oi.

Hupexrop OO

IIpunosicenue

Knpukazy Ne_ ot «__» 202_r.

IlepeyeHn y4eGHUKOB, HCTIOJL3YEMBIX B 06Pa30BATEILHOM NpoLiecce
00meo6pa3oBaTeIbHOr0 yupeaeHHs

YTBEPXIAIO
Hupexrop MOBY

Ilpuxa3s Ne

OT «__» 202_ .

Knace | Astop Ha3sBanue yuebuuka | Fox mspanus HUsparenncTno

JlaHHBIH nepeyeHb Y4eOHUKOB JOBEAEH:
N0 CBEICHHS IEJarOrHYeCcKoro KOJJIEKTHBA «__ » 202_r.

JIO poauTeNnel yqalmxcsa «  » 202_ .

Pexomendayuu Oannwiii nepeyens 3anonHsemca no cmynensm obyyenus, obpasosamens-

HuIM obnacmam,



