CoryiacoBano

mpoTokoia No2
OT «23» nexabps 2022 r.
Ilpencenarens { 7

Kopneke 3THKH 1 ci1ykeGHOI0 TOBeIeHHs paGOTHHKOB
MYHHUHINAJILHOIO Ka3eHHOTO YYpexKIeHHs
Co4YHHCKOro HeHTpa pa3sBHTHA 06pa3oBaHHUsA

1. O6mue nonoxeHnn

1.1. Konexc atuku u cinysxe6HOro nobeneHHs paGoTHuKoB (nanee — Komekc)
MYHHIUIAIBHOTO  Ka3€HHOTO yupexxaeHuss COuYMHCKOro IeHTpa pa3BUTHA
obpasoBanus (manee - LleHTp) pa3spaGoTaH B COOTBETCTBHH C MOJNOKEHHSIMH
Meronuueckix peKoMeHAalKi Mo pa3paboTke M MPHHATHIO OPraHU3AIUAMU Mep
MO0 MPEAYNPEXXACHHI0 M MPOTHBOACHCTBUIO KOPPYILHH, YTBEPHKIECHHBIX
MuHHCTEpPCTBOM Tpya U COLHaNbHOM 3amuTsl PO 08 Hos6ps 2013 r.

1.2. Hacrosimmii Koxekc ycramaBnmBaer ofluue NpaBWia M CTaHAAPTHI
noBeleHus paGOTHHKOB LIeHTpa, 3aTparuBarOIMX THKY AENOBBIX OTHOLICHHH M
HalpaBeHHBIX Ha (QOPMUPOBAHHE STUYHOIO, JOOGPOCOBECTHOTO IIOBENEHHS
paboTHUKOB U LleHTpa B 1iemoM.

1.3. Hactoaumii Konexc npusBaH HOBEICUTH 3()(EKTHBHOCTD BEIMOJIHEHHUS
paborHukaMu 1lgeHTpa CBOMX JOMKHOCTHEIX O6A3aHHOCTEI!, a TAKKe:

—  CIYXHT OCHOBOI1 ¢dopmMupoBaHus IOJDKHOM Mopaiy,
NpO(ECCHOHANEHON YECTH U CIIyXeGHOr0 3THKETa paGOTHHKOB,

—  OpUCHTHUpYeT pabOTHHKOB B CHTYalMsAX KOHQIIMKTAa HMHTEPECOB H
3THUYECKOH HEONPEeENIEHHOCTH I MHEIX 0OCTOSATEECTB HPABCTBEHHOTO BEIGODA;

—  crocobcTByeT BbIpabOTKe noTpeOHOCTH coOmoaeHus
Ipo(heCCHOHANTBHO-3TUYECKHX HOPM ITOBENCHHS;

— BBICTymaeT KaK  MHCTUTYT  OOIIECTBEHHOrO  CO3HAHHUA W
HPaBCTBEHHOCTH pabOTHHKOB, UX CAaMOKOHTPOJIS.

1.4. Jlelicteue nHacrtosmero Kozmekca pacmpocTpaHseTcs Ha BCeX JIHLL,
ABILIOINMXCS pabOTHHKaMH LleHTpa M HaXONSLIMXCS C HeH B TPYHOBBIX
OTHOILUEHHAX, BHE 3aBHCHMOCTH OT 3aHMMAaeMOH JOJIKHOCTH Y BBITOJHAEMBIX
byHKIMi.

1.5. 3nanue u cobmopenue paboTHUKamu LIeHTpa MONOKEHHHHACTOSIIIETO
Kopzexkca siBiisieTcst ONHUM K3 KPHTEPHEB OLICHKH KAYeCTBa MX HPO(heCCHOHATBHOM
JEeATENBHOCTH U TPYAOBOH TUCITUIIIMHEL

1.6. Conep>xanue nosnoxxeHuit Hacrosmero Kogexca 1oBoauTces 10 cBeneHus
Bcex paboTHukoB LieHTpa.



2. O0mue NPUHIUNBI ¥ PABUJIA NOBeAeHUs1 padoTHUKOB [leHTpa

2.1. Bce pabotamku lleHTpa 00s3aHBI CIEAOBAaTh CIACAYIOMHAM OOIIAM
OPUHIMIIAM U PAaBUJIaM MTOBEICHUS:

—  co0JIoIcHUE BBICOKMX ATUYECKUX CTaHJAPTOB MTOBEJCHUS;

—  mojjepKaHue BBICOKHUX CTaHJapTOB npodeccuoHaNbHON
NEATEIIbHOCTH;

—  CJeJ0OBaHUE JIYUYIIUM MPAKTUKAM KOPIOPATUBHOTO YIIPABICHUS;

—  CcO3MaHME W TOjjepX)aHue aTtMochepbl TOBEpPHS W B3aHMMHOTO
YBaKCHUS;

—  cleJl0OBaHUE MPUHIIUIY I0OpPOCOBECTHON KOHKYPEHIINY;

—  cle[0BaHUE MPUHLIUITY COI[MaIbHON OTBETCTBEHHOCTH OM3HECA;

—  coOJioficHue 3aKOHHOCTU M TMPUHATBIX Ha Cce0s JOTOBOPHBIX
00513aTENbCTB;

— - coOJIoIcHNE IPUHIIUIIOB OOBEKTUBHOCTH M YECTHOCTH MTPU MIPUHSATUU
KaJIpOBBIX PEILICHU.

2.2. PabotHukwu LlenTpa 00s13aHbI:

—  coOmoaaTh JAEHCTBYIONINE HOPMATUBHO-PABOBbIE akThl Poccuiickoit
®enepanuu n KpacHomapckoro kpas, HE ONyCKaTh HAPYLIEHUE 3aKOHOB M MHBIX
HOPMAaTUBHO-TIPABOBBIX AaKTOB MCXOHSl U3 MOJUTUYECKOW, IKOHOMUYECKOU
11eJ1eCO00pa3HOCTH MO0 MO UHBIM MOTHUBAM;

—  OCYILIECTBJISITh CBOIO JIESITEIIBHOCTh B Tpelesiax IPeaoCTaBICHHBIX
MMOJTHOMOYHH;

—  UCHOJHSATH JOJDKHOCTHBIC 00SI3aHHOCTH TOOPOCOBECTHO U HA BHICOKOM
npodecCHOHAIbHOM YPOBHE B MeisiX obecrieueHus a3 pexruBHoi padboTsl LleHTpa;

—  OCYIIECTBJIATh CBOIO MPO(GECCUOHATBHYIO JIEATEIbHOCTh B Tpeeax
npeaMeTa u nenen nesrenbHoctu LlenTpa,

—  TpU UCIOJHEHUM JOJDKHOCTHBIX OOSI3aHHOCTEM HE OKa3bIBaTh
MPEANOYTCHUSI KaKUM-TM00 TPO(ECCHOHATBHBIM WIM COIMAIbHBIM TpynnaM H
opraHu3anusiM, OBITh HE3aBUCHMBIMHU OT BJIUSHUSA OTHAEIBHBIX TpaxkiaH,
MPO()eCCUOHATILHBIX UJTU COIMAIIBHBIX TPYIIN U OpTaHU3AIIHH;

—  HCKJII0YaTh JICUCTBHSI, CBSI3aHHBIC C BIMSHUEM KaKUX-JTHOO JIMYHBIX,
MMYIIECTBEHHBIX ((PUHAHCOBBIX) W HMHBIX HHTEPECOB, MPEMSATCTBYIOIIUX
100pOCOBECTHOMY UCITOJTHEHUIO UMH JJOJDKHOCTHBIX O0SI3aHHOCTEH;

—  coOmoaaTh ClIyxkeOHy0, MNpo(ecCHoHaIbHYI0 JTHKY U IpaBUiIa
JIEJIOBOTO TIOBEICHMUS;

—  TPOSIBISATH KOPPEKTHOCTh U BHUMAHHUE MO OTHOIICHUIO K KJIUEHTaM U
KoHTpareHTam L{eHTpa;

—  BO3JEPKHUBATHCS OT MOBEICHHSI, KOTOPOE MOTJIO OBl BEI3BATh COMHEHUE
B JOOPOCOBECTHOM HCIIOJTHEHUH PAOOTHUKAMU JOJDKHOCTHBIX OOS3aHHOCTEH, a
Takke u30eratb KOH(MIUKTHBIX CHUTYyallMi, CHOCOOHBIX HAHECTH YIIEpO UX
penyTtaiuu wiv aproputety Llentpa,

—  TPUHUMATHh TNPETYCMOTPEHHBbIE 3aKOHOJATENLCTBOM Poccuiickoi
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@enepalii U BHYTPEHHHUMH JOKyMeHTamMu LleHTpa Mepbl K HEJOIYILEHHUIO
BO3HUKHOBEHUS KOH()JIMKTA HWHTEPECOB U  YPEryJIMPOBAHUIO  BO3HMKIIETO
KOH(JIMKTa UHTEPECOB;

—  BO3JCPXKUBATHCS OT MyOIMUYHBIX BBICKAa3bIBAHUM, CY>KJICHUN U OIEHOK
nestenbHocTH LleHTpa, eciau 3TO HE BXOIUT B JOJDKHOCTHBIE OOS3aHHOCTH
PabOTHUKOB;

—  TIOCTOSIHHO CTPEMUThCA K OOECIEYeHMIO Kak MOXKHO Ooiiee
3¢ (HEeKTUBHOTO PACIOPSDKEHUSI pecypcaMu, HaxXoAAIUMHUCS B cdepe ux
OTBETCTBEHHOCTH.

2.3. PabotHmku 00s3aHBl TPUHUMATH COOTBETCTBYIONIME MEPBI 10
obecrieyeHnt0  0€30MacHOCTH M KOH(PUICHUMAIBHOCTH HUHPOpMAIUU, 3a
HECaHKIIMOHUPOBAHHOE pa3IJIallieHHe KOTOPOH OHU HECYT OTBETCTBEHHOCTh W/WIH
KOTOpasi CTajla U3BECTHA UM B CBSI3H C UCTIOJTHEHHEM JJOHKHOCTHBIX 00S3aHHOCTEH.

2.4. IlponBmwxenne pabOoTHUKOB LleHTpa Ha BBIMIECTOAIIYIO JOKHOCTD
JOJKHO OCYILIECTBIISTHCS TOJIBKO UCXO/S U3 IEJIOBBIX KaUeCTB PAOOTHHUKOB.

2.5. PaboTHUKHM, 3aHUMalOIIME pPYKOBOAsIIME JA0KHOCTH B lLleHTpe,
00s13aHBbI:

a) MPUHUMATh MEPBI 1O MPEAOTBPAILECHUIO U YPETYJIUPOBAHNIO KOH(IINKTA
HUHTEPECOB;

0) MpUHUMAThH MEPBI MO MPEAYIPEXKICHUIO KOPPYTILIHH;

B) CBOMM JIMYHBIM [OBEACHMEM TMOAaBaThb MPUMEP UYECTHOCTH,
OecTIpUCTPACTHOCTHU U CTIPABEIJINBOCTH;

r) crnocoOcTBOBAaTh  ()OPMHUPOBAHHUIO  OJArONPHUSATHOTO  MOPAIBHO-
TICUXOJIOTHYECKOTO KJIMMaTa B KOJUICKTHBE,

1) B OTHOIIEHUSX C MMOAYNHEHHBIMU MPOSIBIISITh BHICOKYIO TPEOOBATEIFHOCTb,
NPUHIIMIIAAIBHOCTG, HO  OJHOBPEMEHHO HE  JOIMYyCKaTh  BBICOKOMEpHS,
MPEHEOPEKUTEIHPHOTO TOHA, TPYyOOCTH, HEKOPPEKTHBIX U OCKOPOUTEIHHBIX
3aMe4aHHii, HEOOOCHOBAHHBIX MPETEH3U U OOBUHEHUM;

€) YCTaHaBJIMBATh CIPABEMJIMBYIO, PABHOMEPHYIO CIIY>KE€OHYIO HArpy3Ky
NOJYMHEHHBIX, HE JOMYCKaTh JUCKPUMHUHALIMY TyTEM MPEJOCTABICHUS OTAEIbHBIM
pabOTHUKAM HE3aCITyKEHHBIX OJIar ¥ MPUBUIICTHI;

2.7. Buemnu#i Bum paboTHukOB IleHTpa TpM HCHOTHEHWH UMHU
JIOJDKHOCTHBIX ~ OOSI3aHHOCTEW  JIOJDKEH  COOTBETCTBOBATh  OOIICTIPUHITOMY
JeJIOBOMY  CTHJIIO, KOTOpPBIM OTJIMYAIOT O(UIHMATBHOCTh, CAEPKAHHOCTD,
TPaIUIIUOHHOCTh, aKKyPaTHOCTb.

3. PekoMeHaaTe/IbHbIE 3THYECKHE IPABUJIA MOBEIeHUsI pA0OTHMKOB

3.1. Hcnonusii cBou TpyAOBBIE O0s3aHHOCTH Bce paboTHukU lleHTpa
JOJHKHBI BO3/IEPKUBATHCS OT:

a) Jr000ro BUJA BBICKA3bIBAHUW U JIEHCTBUU JTUCKPUMHUHAIIMOHHOTO
XapakTepa IO TMpU3HAKaM TI0Jia, BO3pacTa, pachl, HAIMOHAIBHOCTH, S3bIKA,
TPaXTaHCTBA, COIMAIBHOTO, HWMYIIECTBEHHOTO WM CEMEHWHOTO TOJIOKEHHS,
MOJUTHYECKHUX WM PEITUTUO3HBIX TIPEIOYTEHU;
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0) MOOBIX TUYHBIX U (PUHAHCOBBIX CBSI3€H, KOTOPBIE MOTYT OBITh PACIICHEHBI
KaK OKa3aHWE IIOKPOBHUTEIbCTBA KakuM Obl TO HHM OBUIO JUIAM B IEJAX
npuoOpEeTEHUs] UMH TIPaB, OCBOOOXKICHUS OT 00sI3aHHOCTEH HIIM OTBETCTBEHHOCTH;

B) MOCTYIIKOB, KOTOPbIE MOTJIM OBl BbI3BaTh COMHEHHE B OOBEKTUBHOM
MCIIOJTHEHUH PAOOTHUKAMU CITY>KEOHBIX 00513aHHOCTEH;

r) TpyOOCTH, HELEH3YPHOU peuu, MPOSIBICHUI MPEHEOPEKUTENBHOTO TOHA,
3aHOCUYMBOCTH, NPEIB3ATHIX 3aMEUaHUil, NPEIbSIBICHUS HENPABOMEPHBIX MU
HE3aCIyKEHHbIX OOBUHEHMIA;

1) YIpo3, OCKOpPOMTENbHBIX BBIPRKEHUA WJIM pEIUIMK, JEWUCTBUH,
IPENATCTBYIOIIMX HOpMaJIbHOMY OOLIEHUIO WIN IPOBOLUPYIOIINX
MIPOTHUBOIIPABHOE MTOBEECHUE;

€) IPUHSTHS NN, KypEHUS BO BPEMS CIIy>KEOHBIX COBEIIaHMi1, Oecell, HHOTO
CIIyK€OHOTr0 OOIIEHHS C KIMEHTaMHu U KoHTpareHTamu LleHTpa,

3.2. PaGoTHHMKM MpU3BaHBI CIOCOOCTBOBATH CBOMM CITY>KEOHBIM MTOBEACHUEM
YCTaHOBJICHHIO B KOJUIEKTHBE JEJIOBBIX B3aUMOOTHOLIEHUH U KOHCTPYKTHBHOI'O
COTPYIHHMYECTBA IPYT C IPYTOM.

4. OTBETCTBEHHOCThH

4.1. Hapymenuem Kopekca npu3HaeTcsi HEBBINOIHEHUE WU HEHAJJIeKAIIee
BBITIOJIHEHHE PAOOTHUKOM YCTaHOBJICHHBIX KOeKcOM MPUHITUIIOB, HOPM U TIPaBUII
MOBEJICHUS, a TaK)Ke COBEPIIICHUE MPOCTYIKA, TOPOYAIIET0 YECTh padOTHUKA WIIH
enTpa.

4.2. CoOmogenue pabotHukamu lleHTpa MOJOXKEHMI  HACTOSIIETO
Konekca yuutsiBaeTcst mpu (hOPMUPOBAHUH KaJAPOBOTO Pe3epBa TSl BBIIBIKCHHUS
Ha BBIIIECTOSIINE JODKHOCTH, a TaKKe NPH HAJTOXKEHUU TUCIUTIIMHAPHBIX
B3bICKaHUM.



